Pro forma Joining Letter (email) – Three Session Version


Sacraments Course – emailed Joining Letter

Dear friends,

Synod Sacraments Course, [Venue, Dates] 
Thank you for your application to attend the forthcoming sacraments course.  

The course arrangements are as follows: 

Tutors: 
 

Venue: [Include brief details of travel arrangements, parking]
Tutorial One (Sacraments; Communion Part I): [Date/Times]

We need to start at xx.yy sharp; tea/coffee will be offered to those who arrive early but not those who come just in time. 

Tutorial Two (Sacraments; Communion Part II): [Date/Times]

We need to start at xx.yy sharp; tea/coffee will be offered to those who arrive early but not those who come just in time. 

Tutorial Three (Baptism; [Sharing an act of communion – Tutor: you need to decide whether to have it here, to round off the course or at the end of tutorial two as a means of summarizing learning about communion)]: [Date/Times] We need to start at xx.yy sharp; tea/coffee will be offered to those who arrive early but not those who come just in time. 

You are required to do some home study (including the writing of assignments), before each tutorial. The final assignment (submission of your proposed detailed communion order), will need to be submitted within three weeks of the final tutorial. Each home study session is likely to take up about two evenings. 

At Tutorial One we shall

· share our current understanding about the nature of Sacrament

· explore the background to Holy Communion in the Jewish Passover
· explore New Testament teaching relevant to Holy Communion and 

· consider the essential and desirable items for Holy Communion liturgy.

At Tutorial Two, we shall

· explore the place of the sacraments in public worship in the Reformed tradition
· consider the different parts of the Holy Communion service and their significance
· help you to construct a liturgy you consider appropriate 

· look at practicalities of leading Holy Communion and give you some practice
· [Share in a communion service?]

At Tutorial Three, we shall

· briefly explore the origins of baptism in the Jewish faith and early church  
· explore three scenarios raising pastoral and theological issues about baptism, and any wider questions raised concerning Christian baptism

· explore practicalities and the construction of a baptismal liturgy, with particular reference to the baptismal rite in Worship from: the United Reformed Church. 
· [The course will end with a celebration of Holy Communion.]
Successful completion of this course does not confer authorisation to preside at the sacraments. However, in accordance with Synod policy, authorisation is not currently given unless the course has been satisfactorily completed. Arrangements for authorisation will be through Synod Area Pastoral Committees, who will be notified of students’ successful completions of the course.

Please bring with you a Bible (preferably a study edition with footnotes, cross-references and notes to point you to parallel passages), pen and note book. A study edition of the Bible will greatly assist you in your studies, as will reference books and commentaries.

To do the course work you will need access to communion material in Rejoice and Sing, and to the baptism and communion material in the service book Worship from: the United Reformed Church. Your minister or an accredited/recognised URC lay preacher is likely to have this service book and, if you can borrow one to use for your homework and course sessions, please do so. N.B. This service book is the loose-leaf book in black lever-arch file, published in 2003. It is not to be confused with the earlier blue hard-back service books the URC previously produced: the blue book is not what you require. 
As it often transpires that some students do not have access to Rejoice and Sing or Worship from: the United Reformed Church, [I have sent/will send] you a separate email with electronic copies of the material attached. 

I attach

· A note of the preparation work required for Tutorial One. [Tutor – this is document D1] You will need to hand this in then, or, alternatively and preferably – as this would enable us to prepare for the tutorial in the light of your work - email it beforehand to all tutors [insert email addresses]. If communicating with you by email causes any difficulties, please let me know now as I hope that this will be the normal means of communication otherwise than at tutorials.   

· A booklet “The Seder meal”, as updated by one of the other course tutors. [Tutor – this is document F6] The (Passover) liturgy it contains has confused some previous students. It’s important to recognise that this is a Christianised version of the Seder (Passover) liturgy rather than the liturgy non-Christian Jews would use. 

In 2013 a very good Grove Booklet was published - Charles Read, How to Preside at Holy Communion (Grove Worship series no. 214. Available from www.grovebooks.co.uk at £3.95 (inc. pp). Although written from an Anglican perspective and with clergy in mind (Anglicans do not permit lay presidency), it is a very useful booklet for people from other traditions, both on theological/liturgical matters and practical ones too. What Read refers to as "eucharistic prayers" are referred to in Worship from the United Reformed Church as prayers of thanksgiving. Students who have obtained and made use of this booklet have clearly benefited from having done so.
 

Students who are not regular worship leaders or who have not undertaken much formal training in leading worship sometimes find the course more demanding. [You may find helpful the attached brief synopsis of "The Varieties of Worship" by the Rev. Shawn B. Stapleton, who appears to be an American Congregationalist. – Document J1] A good book, intended for a general readership is: Duncan B. Forrester, Living and Loving the Mystery: Exploring Christian Worship. It's a useful introductory guide to worship, including the sacraments, and is written from a Reformed perspective, the author being a Church of Scotland minister. It contains, amongst other things, a very handy summary of the Passover.
 

The Read booklet and Forrester book will certainly help you with the course work, as well as providing a useful reference point afterwards.  
 

I look forward to seeing you soon. If you have any concerns or anxieties about the course, please telephone me to discuss. 

Yours in Christ,

[Tutor]
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