To Ministers, Interim Moderators, Local Church Leaders, Church Secretaries
 
Dear friends,

As you know, successful completion of the Synod Sacraments Course is a requirement on the part of all new lay presidents. I am proposing to run the Sacraments Course this winter at [Somewhere] United Reformed Church. [Six places will be available./As we will have a team of tutors, we could take up to twelve students in all.] 

Course arrangements: 

Tutorial One: [Date/Time], 2 ½ hours (probably start …. p.m.)  

[bookmark: _GoBack]Study Day: [Date/Time], 5 ½ hours, including break (probably start….  p.m.)  

Please consider the needs of your own congregations and encourage appropriate people to undertake the course. Undertaking the course is a significant commitment but most students find it very rewarding. There will be around eight hours of tutorial sessions (a tutorial plus a Study Day); additionally, there is significant homework in the form of written assignments, which previous students have estimated has taken them 10 – 15 hours, spread over a period of several weeks. Those with little experience/training in the leadership of worship tend to find it more time-consuming. Doing the course would be an unrealistic expectation of students with full-time jobs who are currently also carrying out some other course of study (e.g. “classic” TLS). 

Please give this matter your prompt attention and encourage those interested to contact me as soon as possible. Students need the recommendation of their minister (or Interim Moderator) that they would, with appropriate training, be suitable people to preside at the sacraments in the case of pastoral necessity. In the case of students who approach me direct, I will simply email their minister (or IM) direct to seek their recommendation. 
 
Thank you.
 
Yours in Christ,
 
 
