Application Received:










Form A
THE UNITED REFORMED CHURCH (SOUTHERN SYNOD) TRUST LTD
SOUTH LONDON SYNOD AREA

MAJOR ALTERATIONS / IMPROVEMENTS / REPAIRS TO BUILDINGS
GUIDELINES

An application must be made to Synod to carry out any substantial alteration/s to church buildings.  Substantial alterations are defined as “work that alters the character, appearance or value of the building”.

A Church Meeting resolution authorising the work must be passed before this form is submitted. A copy of the resolution, plus a copy of the minutes of the meeting and the voting figures and the number of members present must be sent with this application.
Please complete this form, together with Appendix 1 ‘Additional Information’ describing your church’s mission and alternative options explored and return to the Synod Finance & Property Administrator at the Synod Office.  If you need any assistance in completing these forms, please contact the Property Officer or the Finance & Property Administrator.

	Church Details

	Church Number:


	
	Church Name:


	


	Contact Details

	Contact Name:


	

	Address:


	

	Telephone No:


	
	Email: 
	


	Property involved (e.g. Sanctuary, Hall, etc)

	

	Is the building listed or in a

Conservation Area?                    YES  (  NO (
	If YES, has the Listed Buildings

Advisory Committee been informed?            YES ( NO (


	Is planning permission required?                     YES (   NO (
	If so, has it been applied for?   YES ( NO (

	Is Building Regulation approval required?     YES (   NO (
	If so, has it been applied for?   YES (  NO (

	Is the Synod Area Property Advisor aware of this application?              YES   (
   NO (


	Architect / Other Professional Appointee Name:
	

	Address: 


	

	Telephone No:


	
	Email:
	


	Proposed works – please give details

	


	COST OF WORK
	

	Estimated cost of building works 
	£
	

	                  VAT on building works
	£
	

	                                                                                          
	Total Building Works
	£

	Estimated cost of professional fees
	£
	

	                  VAT on professional fees
	£
	

	                                                                                          
	Total Fees
	£

	                                                                                          
	TOTAL COST
	£                                   


NOTE: Any work relating to disability compliance, which may be zero-rated for VAT, must be agreed before commencement.
	When this work is complete will the buildings be of a standard to meet                        YES  (                     NO  (
the requirements of the Disability Discrimination Act 1995?                          

	Do you have a current Asbestos Register for the premises?                                          YES   (                     NO  (

	Will the premises still be in use during the building work?                                              YES  (                     NO  (

	Have the CDM regulations been adhered to?                                                                     YES  (                     NO  (

	How long is the project expected to last?                         
	

	Who will oversee the work? NAME:
	

	Address: 


	

	Telephone No:


	
	Email:
	


	QUINQUENNIAL SURVEY

	Did your last Quinquennial Survey identify work to be done                                 YES  (                     NO  (
that is still outstanding?

	Is the work included in this project?                                                                                  YES  (                     NO  (

	If No, when will the work be done and how will it be funded?



	Dated: 




	Signed






 (Church Secretary)
PLEASE PRINT NAME  











THIS APPLICATION MUST BE SUPPORTED BY THE FOLLOWING DOCUMENTS: -












Please tick

a) Additional Information (Form A Appendix 1)




(
b) Copy of Church Meeting Minutes including Resolution to carry out works

(
c) Plan and specification of proposed project




(
d) At least two quotations (if available at this stage)
or QS costings


(
APPENDIX 1

YOUR CHURCH AND ITS MISSION

	Church Number
	Church Name

	
	


	PART A  - YOUR PEOPLE
	This Year
	3 Years Ago
	5 Years Ago

	Number of members
	
	
	

	Regular worshippers who are not members
	
	
	

	Average congregation
	
	
	

	Children associated with the church
	
	
	


	PART B  - YOUR MISSION

	Does your church review its vision or mission on a regular basis?                                           YES   (      NO  (                                                                                                                                             

	Please give details of the vision or your mission statement including objectives/action plan:



	Do you regularly review whether your buildings meet the current mission needs of your congregation?                                                                                                             

                                                                                                                                                               YES   (      NO  (

	How do your current buildings restrict your opportunities for mission?




	PART C - CHURCH AND OUTSIDE USER GROUPS

	What ‘official’ church groups and what outside groups meet ON church premises regularly?

e.g. Women’s Fellowship, Prayer meeting, Nursery, Community group, etc.  

	Name/Description of Group
	Church/Outside
	No. in group
	Meeting frequency

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PART D  - YOUR NEIGHBOURHOOD

	How has your church identified a need within the surrounding community for the project you wish to undertake?



	Approximate distance to the nearest church and what denomination is it?



	What ecumenical links/activities exist in your church for mission?  i.e. LEP, Churches Together etc.



	What, if any, are the redevelopment proposals for the area?  e.g. New housing, commercial development


	What provision is there for community facilities in the locality?




	PART E  - YOUR CHURCH BUILDING AS IT IS NOW

	Is the Worship area multi-functional?                                                                                                                   YES  (   NO  (                                                                                                                                             

	What is the total seating capacity?
	Number of car parking spaces?

	How many ancillary rooms are there?



	Is there wheelchair access to all the premises?                                                                                                   YES  (  NO (                                                                                                                                             

	If No, what area(s) are not accessible?



	When/what was the last property scheme involving expenditure in excess of £10,000?

                                                                                                                                Cost of last property scheme  £


	PART F  - YOUR SCHEME

	How will your proposals meet your Church’s mission policy and benefit the local community?



	Has your project involved ecumenical co-operation with other churches in terms of outreach and worship?



	How do your proposals allow the potential for developing new models of church or improve existing models?



	Will your project involve other partners e.g. Ecumenical, Local Authority?




EVALUATION OF ALTERNATIVE OPTIONS

	What alternative schemes were considered before deciding on the current proposal?



	Have you ever considered relocating or moving in with another church?                                    YES   (      NO  (

	Have you sought advice on alternative options re: materials and solutions and environmental factors                   

e.g. timber versus uPVC windows?                                                                                                                  YES   (      NO  (                                                                                                         

	If yes, please specify.  If not, why not?





